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ARTICLE 1 – PREAMBLE
1.1

1.2

PURPOSE
1.1.1

This Agreement is between the Board of Education of the City School
District of the City of Schenectady, New York, and the Schenectady
Federation of Teachers, Paraprofessional Unit, NYSUT, Local 803,
American Federation of Teachers, and the National Education Association.

1.1.2

This Agreement constitutes the basic policy of the District with
respect to the employees in the negotiating unit and no other policies or
actions taken by the District or its representatives shall negate, limit, or
take precedence over its terms and provisions.

DURATION OF AGREEMENT
1.2.1

This Collective Bargaining Agreement shall be in full force and effect
from July 1, 2018 through June 30, 2023.

1.2.2 Initial proposals for revision and extension of this Collective Bargaining
Agreement shall be submitted by the Schenectady Federation of Teachers
Paraprofessional Unit on or about May 1 and negotiations shall begin on
or about June 10 in the year the Agreement expires.

1.3

DEFINITIONS
1.3.1

As used herein, the following terms shall have meanings given below
unless otherwise defined:
a.

District: The “District” refers to the City School District of the
City of Schenectady.

b.

Board: The “Board” or the “Board of Education” refers to
the Board of Education of the City School District of Schenectady.

c.

Superintendent: The term “Superintendent” or
“Superintendent of Schools” refers to the Superintendent of Schools
of the City School District of the City of Schenectady.

d.

Federation: The term “Federation” refers to the Schenectady
Federation of Teachers, Local 803, and the local affiliate of the New
York State United Teachers and the American Federation of
Teachers, and the National Education Association.

e.

Bargaining Unit: The bargaining unit representing
paraprofessionals, and school related personnel.

f.

Employee: Paraprofessional and School Related Personnel as
defined in Section 2.1 of this Agreement.
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Paraprofessional: Teacher aide or teaching assistant.
iSchool

1.4

Related Personnel: Lunch Monitors/Supervision.

g.

Contract: The term “Contract” refers to this Agreement.

h.

Secondary: Any combination of grades 6-12.

i.

Elementary: Any combination of grades Pre-K-5.

DISTRIBUTION OF AGREEMENT
1.4.1

This Agreement shall be published in the number of four hundred fifty
(450) at the joint expense of the parties and distributed to the employees
in the bargaining unit, the remainder to be equally divided between the
Federation of the District.

1.4.2 Copies of this Agreement will be distributed to all employees by each
school’s SFT building director.

1.5

SAVINGS CLAUSE
If any provision of this Agreement or any application of the Agreement to any
employee or group of employees shall be found contrary to law, then such a
provision or application shall not be deemed valid and subsisting except to the
extent permitted by law, but all other provisions or applications will continue in
full force and effect.

Agreement between the City School District of the City of Schenectady Federation of Teachers – Paraprofessional Unit
[July 1, 2018 – June 30, 2023]

Page 2

ARTICLE 2 – RECOGNITION

2.1

The District recognizes the Federation as the exclusive organizational
representative and bargaining agent for the bargaining unit agreed to in a
resolution of the Board, dated April 6, 1971.
The unit includes
paraprofessionals, lunch monitors, and teaching assistants who assist
teachers in the performance of their duties, or who supervise pupils or
who perform social work, library, guidance, or other educational duties.
There shall be excluded any employee included in the definition of any
other bargaining unit or any person employed less than two (2) hours per
day.

2.2

The recognition of the Federation and its period of unchallenged
representation status shall be pursuant to law. This representation shall
be exclusive. The District will not negotiate terms or conditions, or
employment of any other matter covered by this Agreement or administer
grievances with any organization other than the Federation.

2.3

Notwithstanding this Agreement, each employee retains the individual
right to discuss any matter with administrative personnel or with Board
members at any time. Nor shall anything contained herein deny any
employee his/her rights under the New York Civil Rights Law, or under
applicable laws or regulations.
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ARTICLE 3 – FAIR PRACTICES

3.1

NON-DISCRIMINATION
3.1.1

In accordance with applicable law, the District shall not discriminate
against any employee on the basis of race, color, national origin, sex, age,
marital status, sexual orientation, political activities, or beliefs, or
membership or activities in any employee organization. In recognition of
the value or diversity of cultural background and viewpoints among the
staff, the District shall encourage applications from members of cultural or
minority groups.

3.2 NEGOTIABLE MATTERS NOT COVERED
3.2.1 Before the Board knowingly adopts a change in policy not covered by
this Agreement but which affects bargaining unit members’ terms or
conditions of employment, the Board will notify the Federation in writing
that it is considering such a change. The Federation will have the right to
meet with the Board over such proposed change provided that it files such
a request with the Board within ten (10) school days after receiving the
notice.
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ARTICLE 4 – GRIEVANCE PROCEDURE
4.1

DEFINITIONS
4.1.1

The parties to this Agreement shall encourage the prompt
resolution of employee complaints through the procedure described below.
Nothing herein shall, however, prevent any employee from discussing a
problem informally with any teacher or administrator.

4.1.2 Grievance: A “grievance” is a complaint based on an event or condition
which affects the terms and conditions of employment of any bargaining
unit member and/or the interpretation or meaning of any of the
provisions of this Agreement.
4.1.3 Aggrieved Party: An “aggrieved party” is any employee, group of
employees, or the Federation. If a grievance affects a group of employees
in the same building, the Federation may submit such a grievance in
writing directly to the Building Administrator at Level I. If a grievance
affects a group or class of employees in more than one building, the
Federation may submit such a grievance in writing directly to the
Superintendent and processing such a grievance will commence at Level
II. To the extent possible, all injured parties shall be identified by name,
title, or building within ninety (90) days following the commencement of
grievance.
4.1.4 Representative: The term “representative” applies to any person whom
the aggrieved party may designate to assist him/her in presenting his/her
grievance at any step in the grievance procedure.
However, the
representative may not be a person acting in an official position of any
organization purporting to represent paraprofessionals other than the
Federation or its affiliates.
4.1.5 Arbitrator: The term “arbitrator” shall apply to an experienced
impartial person familiar with school problems who shall be selected by
agreement by the District and the Federation from a list prepared by the
Public Employment Relations Board, or such other persons as may be
mutually agreed upon.

4.2 STEP ONE - INITIATION
4.2.1 The aggrieved party will submit the grievance in writing to the
appropriate administrator within thirty (30) school days of the date the
employee or Federation knew of the act or condition upon which the
grievance is based. In any case, a grievance must be filed within ninety
(90) school days after the act or condition upon which the grievance is
based. The appropriate administrator in most instances will be the
building principal.
The complaint shall specify the nature of the grievance including the
section of the Agreement that was allegedly violated.
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4.2.2 Within ten (10) school days after receiving the grievance, the
appropriate administrator shall meet with the aggrieved party(s) and a
representative of the Federation. Within ten (10) school days after said
meeting, the administrator shall issue a written response to the grievance.

4.3 STEP TWO – APPEAL
4.3.1 If the Federation and/or employee is not satisfied with the response to
the grievance at Step One, the matter may be submitted to the
Superintendent of Schools, or designee. The appeal must be submitted, in
writing, within fifteen (15) school days from receiving the Step One
response, or when the Step One response should have been received.
4.3.2 Within ten (10) school days after receiving the appeal or grievance, the
Superintendent of Schools, or designee shall meet with the aggrieved
party(s) and/or an appropriate representative of the Federation.
4.3.3 Within fifteen (15) school days after said meeting, the Superintendent
of Schools, or designee shall issue a written response to the grievance.

4.4 STEP THREE – BINDING ARBITRATION
4.4.1 If the Federation is not satisfied with the response to the grievance at
Step Two, the Federation may elect to submit the matter to arbitration by
filing a demand for arbitration with the New York State Public
Employment Relations Board in accordance with its Rules and
Regulations. The demand for arbitration must be filed within thirty (30)
calendar days from receiving the Step Two response, or when the Step Two
response should have been received.
4.4.2 The arbitrator shall limit his/her decision to matters specified in the
grievance. All decisions rendered in such arbitration shall be final and
binding. The arbitrator shall not usurp the functions and duties of the
Board or limit the proper exercise of its judgment or discretionary powers
granted under the Education Law, this Agreement or any written rule or
directive.
4.4.3 The arbitrator’s fees shall be shared equally by the Federation and the
District.

4.5 LEAVE FOR PRESENTING GRIEVANCES
4.5.1 An aggrieved employee and/or a representative of the Federation shall
receive a reasonable amount of time off, without loss of pay or time
credits, for the presentation of a grievance.
4.5.2 Notification of the use of release time shall be made to the appropriate
administrator on the form agreed to by the parties. Notice shall be made
sufficiently in advance to permit proper scheduling.
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4.6 WAIVER OF TIME LIMITS AND GRIEVANCE STAGES
Any specified time limits and grievance stages set forth in this Article may
be waived upon the mutual agreement of the District and the SFT (or
employee, if applicable). Such waivers shall be in writing. Electronic
communication between parties shall meet this requirement.

ARTICLE 5 – COMPENSATION

5.1.1

SALARY SCHEDULES AND LONGEVITY
SALARY SCHEDULE 2017-2018
(Effective 07-01-17)

STEP
1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20

2017-2018
$13.12
$13.43
$13.75
$14.08
$14.42
$14.77
$15.12
$15.48
$15.85
$16.23
$16.62
$17.02
$17.43
$17.85
$18.28
$18.72
$19.17
$19.63
$20.10
$20.60

a. 2018 – 2019
Employees on the SALARY SCHEDULE 2017-2018 will receive $200, all
employees that are on Step 20 or beyond Step 20 will receive $550. These
amounts shall be paid within five weeks of full ratification by both parties.
Unit members who retired as of June 30, 2019 shall be eligible for this
payment.
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b. 2019 – 2020
Each member of the bargaining unit shall receive an increase of 6%
inclusive of step.
c. 2020 – 2021
Each member of the bargaining unit shall receive an increase of 3.5%
inclusive of step. Step 1 on the salary schedule shall be increased to $14.11.
d. 2021 – 2022
Each member of the bargaining unit shall receive an increase of 3.25%
inclusive of step. Step 1 on the salary schedule shall be increased to $14.55
and Step 2 on the salary schedule shall be increased to $14.66.
e. 2022 – 2023
Each member of the bargaining unit shall receive an increase of 3.25%
inclusive of step. Step 1 on the salary schedule shall be increased to $15.00
and Step 2 on the salary schedule shall be increased to $15.11 and Step 3
on the salary schedule shall be increased to $15.22.

SALARY SCHEDULE 2019-2023
(Effective 07-01-19)
STEP
1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20

2019/20 2020/21 2021/22 2022/23
$ 13.67 $ 14.11 $ 14.55 $ 15.00
$ 13.98 $ 14.23 $ 14.66 $ 15.11
$ 14.31 $ 14.55 $ 14.77 $ 15.22
$ 14.66 $ 14.90 $ 15.11 $ 15.33
$ 15.01 $ 15.26 $ 15.46 $ 15.68
$ 15.37 $ 15.63 $ 15.84 $ 16.05
$ 15.74 $ 16.00 $ 16.22 $ 16.44
$ 16.11 $ 16.39 $ 16.62 $ 16.85
$ 16.50 $ 16.77 $ 17.02 $ 17.27
$ 16.90 $ 17.18 $ 17.42 $ 17.69
$ 17.30 $ 17.59 $ 17.85 $ 18.10
$ 17.71 $ 18.01 $ 18.28 $ 18.54
$ 18.14 $ 18.44 $ 18.73 $ 18.99
$ 18.58 $ 18.88 $ 19.17 $ 19.46
$ 19.03 $ 19.34 $ 19.64 $ 19.92
$ 19.45 $ 19.81 $ 20.12 $ 20.41
$ 19.88 $ 20.25 $ 20.60 $ 20.92
$ 20.38 $ 20.70 $ 21.06 $ 21.43
$ 20.88 $ 21.22 $ 21.52 $ 21.90
$ 21.46 $ 21.81 $ 22.12 $ 22.43
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f. Lunch Monitors
All Lunch Monitors shall receive a $70 payment for the 2018-19 school
year.
2017-18

2018-19

2019-20

2020-21

2021-22

2022-23

$13.12

$13.12

$13.67

$14.11

$14.55

$15.00

g. Longevity Differential
For employees hired on or before February 7, 2001, employees with ten
(10) through fourteen (14) consecutive years of service to the District shall
receive a longevity differential of $1.92 per hour, those employees with
fifteen (15)through nineteen (19) consecutive years of service to the
District shall receive a longevity differential of $2.17 per hour, and those
employees with twenty (20) or more consecutive years of service to the
District shall receive a longevity differential of $2.33 per hour.
h. Summer Recess Optional Pay
Upon request of an employee, the Board will defer sixteen percent (16%) of
the employee’s pay from each paycheck until the end of the school year for
payment with the last paycheck.
i. Attendance Incentive
Employees whose attendance for one full school year reaches the following
levels shall receive the following annual bonuses:
97% Annual Attendance = $1,000
95% Annual Attendance = $500
The attendance percentage shall be determined as follows: attendance
shall be based on the total number of workdays (184) for the year
excluding holidays and dividing by the total number of sick and personal
days used by the unit member. To be eligible for this incentive a member
must work a minimum of 150 days in a school year.
Exclusions that will not count against annual attendance: District
approved professional development, FMLA, Workers Compensation, up to
three (3) bereavement days, and up to two (2) on the job injury days if they
were restored to the employee’s accruals pursuant to Article 6.2.1 (e) shall
be excluded from the calculation of days used.
j. Teaching Assistants
Effective November 2019, the following terms and conditions of
employment set forth in this section shall apply to all unit members
employed by the District as Teaching Assistants.
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Salary for Teaching Assistants:

5.1.2

i.

New hires with Level I New York State (NYS) Teaching
Assistant Certification will be placed on Step 8 of the
paraprofessional salary schedule.

ii.

Unit members possessing Level II NYS Teaching Assistant
Certification shall receive a 10% differential added to their
salary step.

iii.

Unit members possessing Level III NYS Teaching Assistant
Certification shall receive a 20% differential added to their
salary step.

iv.

Current paraprofessional unit members who receive their
Level I Teaching Assistant Certification and are hired as
Teaching Assistants shall advance two (2) steps on the salary
schedule or be placed on Step 8 of the salary schedule,
whichever is greater.

v.

After one (1) year of successful employment as a Teaching
Assistant, the District shall reimburse up to a one-time $275
payment for certification courses and exam fees leading to
any certification (Levels I, II, or III). Reimbursement is
contingent upon presentation of certification and proof of
expenses. Additional reimbursements up to $275 for further
certification may be authorized by the unit member’s direct
supervisor and the Director of Human Resources.

Unit Members’ Assignments
a.

Classroom Paraprofessional: Classroom paraprofessionals
shall be assigned duties consistent with the regulations of the
Commissioner of Education’s description of duties that may be
assigned to Teacher Aides.

b.

Non-classroom Paraprofessional: Assists in implementing
the specific program in which the paraprofessional is to be
employed.

c.

Computer Technical Paraprofessional: Assist in performing
specialized technology work. Work requires considerable
independent action and frequently entails limited professional
supervision.

d.

Teaching Assistants:
Teaching Assistants shall be assigned
duties consistent with the regulations of the Commissioner of
Education.

e.

School Related Personnel Lunch Aides (Two hour aides – no
duties other than lunch hours supervision)
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f.

School Related Personnel Lunch Monitors (Two-hour monitors –
no duties other than lunch hours supervision)

5.1.3 Placement on Salary Schedule: Returning employees who have
worked during the prior school year for ninety (90) school days or more
shall be placed on the next highest salary step they had attained during the
prior school year.
Although a newly hired employee shall typically be placed on Step 1 of the
appropriate schedule, the Superintendent, in the Superintendent’s
discretion, may place any newly hired employee at Steps 2, 3, 4 or 5.
Employees who leave the bargaining unit but who remain employed by the
District and later return to a position in the bargaining unit shall be placed
on the next highest salary step they had attained at the time they left the
bargaining unit.
5.1.4 Multi-Building Assignments:
Paraprofessionals whose work
assignments require them to be in more than one (1) building on a daily
basis shall receive an additional one-half (1/2) hour of monetary
compensation for travel time.
5.2

5.3

IN-SERVICE EDUCATIONAL OPPORTUNITIES: All bargaining
unit members can be required to attend up to a maximum of ten (10)
hours of in-service education annually. The in-service education normally
provided newly hired bargaining unit members shall be scheduled within
90 days of the employee’s start date or within the first 90 days of the
school year, whichever occurs first. These sessions will be held outside
normal working hours and participants shall be paid at their normal
hourly rate of pay. This requirement does not preclude the mandatory
participation of bargaining unit members in workshops and other
programs planned for them which are scheduled on those days when the
SFT and/or the Superintendent’s conference days are conducted. All
documentation of in-service courses and educational courses will be
placed in the employee’s file upon request.

PAY DATES
5.3.1 a.

The District, in its discretion, may pay employees every two weeks
or on a semi-monthly basis. Prior to the issuance of any change in
payroll practice, the District shall provide at least three (3) months
notice to the Federation.

b.

Employees will be paid a minimum of 192 days for the school year
(a minimum of one-hundred eighty-four (184) duty days and eight
(8) paid holidays). For purposes of payroll, employees will be paid
$200 on the Friday after Labor Day, then four (4) days for the first
pay period in the school year, and then seven (7) days of pay during
the second pay period. Thereafter, regardless of the number of
days worked (including pay for holidays, if any), employees will
receive the identical amount per pay period for the remaining
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twenty (20) pay periods. If any employee takes an unpaid day off
for any reason whatsoever, the employee will be docked the
equivalent of one’s day pay for each day of absence.
Alternatively, an employee may elect to receive twenty-four (24)
identical amounts rather than twenty (20) identical amounts, with
the final four (4) payments paid with the final payroll of the school
year. If an employee elects to receive twenty-four (24) pays, he/she
must do so by June 30th.
Notwithstanding the above, employees who work the school year
and are then employed for thirty (30) days after the end of the
school year and prior to September of the next school year shall be
paid for service actually rendered.
c.

All employees shall sign in daily when they report to work and when
they leave work.

5.3.2 At the start of employment, each employee’s rate of pay for the year shall
be established. For the purpose of establishing a full work year, beginning
9/1/06 there shall be designated a minimum of one hundred eighty-four
(184) duty days and eight (8) paid holidays. Those employees working less
than a full year shall have as a basis the calendar duty days and holidays
within the period worked. The first day of work for all paraprofessionals
shall be on the first building level staff day for teachers in each school year.

5.4 CLASSROOM COVERAGE
5.4.1 A paraprofessional who, under emergency conditions, has to fill in for a
teacher more than fifteen (15) minutes during a given day shall be paid at
said paraprofessional’s normal rate of pay plus one dollar ($1.00); plus
one dollar ($1.00) for each fifteen (15) minute period, or any portion of the
fifteen (15) minute period, thereafter.
5.4.2

a) If a paraprofessional, upon prior written approval from their
Administrator, fills in for a teacher for more than three (3) consecutive
days in the same assignment in a school year, the unit member shall be
entitled to an additional $7.00 per hour (in quarter hour increments)
above the paraprofessional’s normal rate of pay, for each day beyond
the 3rd day; and/or
b) If a paraprofessional fills in for a teacher(s) for more than 210 hours in
a school year on an ad hoc basis (non-consecutive and not in the same
assignment), the unit member shall be entitled to an additional $9.00
per hour (in quarter hour increments) above the paraprofessional’s
normal rate of pay, for each hour beyond the 210th hour.

5.4.3 If a Teaching Assistant serves as a full-day substitute for the same teacher
for 25 consecutive days, the Teaching Assistant shall be paid a per diem of
$200 per day for each consecutive day thereafter. If the Teaching
Assistant holds New York State teacher certification, the TA shall be paid a
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per diem of 1/200 of the salary designated on Step 1 of the BA or MA
salary schedule of the SFT contract, depending on educational attainment.
5.4.4 Classroom Coverage: Teaching Assistants shall be expected to cover
classrooms when necessary. In such situations Article 5.4 shall not apply.
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ARTICLE 6 – BENEFITS

6.1

INSURANCE
6.1.1

Health Insurance Eligibility
a.

For employees hired before July 1, 1986, the District will provide
hospitalization and major medical insurance for each employee,
and his/her eligible dependents, provided the employee has worked
for the District at least one (1) full school year and earned more
than two thousand dollars ($2,000.00) annually, and provided that
the employee does not have health insurance coverage provided by
his/her spouse.

b.

For employees hired on or after July 1, 1986, the District will
provide hospitalization and major medical insurance for each
employee, and his/her eligible dependents, provided the employee
has worked for the District at least one (1) full school year and
earned more than four thousand dollars ($4,000.00) annually, and
provided that the employee does not have health insurance
coverage provided by his/her spouse.

c.

An employee who applies for health insurance coverage must
furnish the District with the name and address of his/her spouse’s
employer.

6.1.2 The District shall offer an indemnity plan under a self-insured health
insurance program. The health insurance benefits currently provided
through said plan shall be maintained. Said plan shall contain the
following deductibles and coinsurance.
a.

Hospital Deductible (inpatient and outpatient combined):
One hundred dollars ($100.00) per individual per calendar year or
three hundred dollars ($300.00) per family per calendar year for all
covered hospital expenses.

b.

Major Medical Deductible: Two hundred dollars ($200.00) per
individual per calendar year; three hundred dollars ($300.00) per
“two-member family” per calendar year, four hundred dollars
($400.00) per “more than two-member family” per calendar year,
an employee’s payment toward dental insurance claims shall apply
to the major medical deductible.

c.

Major Medical Coinsurance: After the major medical
deductible has been met, the plan will pay eighty percent (80%) of
all covered expenses for the remainder of the calendar year.

Agreement between the City School District of the City of Schenectady Federation of Teachers – Paraprofessional Unit
[July 1, 2018 – June 30, 2023]

Page 14

6.1.3 A CDPHP EPO Plan will be offered as an option. The plan shall have a $15
office visit co-pay, when applicable. The District’s monetary obligation
with respect to the provision of an EPO option shall be limited to the
“premium equivalents” under the self-insured indemnity plan, except as
modified by Sections 6.1.11 and 6.1.12.
Effective July 1, 2020, CDPHP will no longer be a health insurance option
for bargaining unit members.
A self-funded Patriot Red Plan and a self-funded Patriot Blue indemnity
plan will be offered as options. Each plan shall have a $15 office visit copay, when applicable.
The Red Plan prescription co-pays shall be $5/$20/$35.
The Blue Plan prescription co-pays shall be 80/20 District/Employee
share.
Effective July 1, 2020 annual physicals shall be included in the Patriot
Blue indemnity plan. Upon ratification, routine immunizations shall be
included in the Patriot Blue indemnity plan.
6.1.4 The District shall continue the vision care plan currently in effect,
including examination, eyeglasses and contact lenses.
6.1.5 The District will pay ninety-nine percent (99%) of the premium for
employees and sixty-six and two-thirds percent (66.66%) of that portion of
the family plan premium that applies to family coverage subject to 6.1.11
and 6.1.12.
6.1.6 An open enrollment period shall be available to all employees during the
first month of each school year. Any employee who otherwise qualifies for
health insurance coverage who is not provided said benefit because of
spousal coverage shall be eligible for health insurance coverage
immediately following the unavailability of coverage through his/her
spouse.
6.1.7 Dental Insurance Eligibility
a.

For employees hired before July 1, 1986, the District will provide
dental insurance for each employee, and his/her eligible
dependents, provided the employee has worked for the District at
least one (1) full school year and earned more than two thousand
dollars ($2,000) annually, and provided that the employee does not
have health insurance coverage provided by his/her spouse.

b.

For employees hired on or after July 1, 1986, the District will
provide dental insurance for each employee, and his/her eligible
dependents, provided the employee has worked for the District at
least one (1) full school year and earned more than four thousand
dollars ($4,000) annually, and provided that the employee does not
have health insurance coverage provided by his/her spouse.

Agreement between the City School District of the City of Schenectady Federation of Teachers – Paraprofessional Unit
[July 1, 2018 – June 30, 2023]

Page 15

c.

An employee who applies for dental insurance coverage must
furnish the District with the name and address of his/her spouse’s
employer.

6.1.8 The dental insurance benefits currently provided shall be maintained.
The District’s dental plan shall contain the following deductibles and
coinsurance.
a.

Deductible: An employee’s payments toward dental insurance
claims shall apply to the Major Medical deductibles as provided in
Section 6.1.2(b).

b.

Coinsurance: After the deductible has been met, the plan will
pay eighty percent (80%) of all covered expenses for the remainder
of the calendar year.

6.1.9 The District will pay eighty-five percent (85%) of the premium
equivalent for eligible employees and fifty percent (50%) of that portion of
the family plan that applies to family coverage subject to 6.1.11 and 6.1.12
should the District at some point offer a separate Dental Plan independent
of medical coverage.
6.1.10 Any employee who otherwise qualifies for dental insurance
coverage who is not provided said benefit because of spousal coverage
shall be eligible for dental insurance coverage immediately following the
unavailability of coverage through his/her spouse.
6.1.11 Effective July 1, 2007 – The employee contribution rates shall
apply to all health and dental insurance plans offered by the District and
are no longer linked to the self-funded plan.
6.1.12 The District shall pay a sum equivalent to eighty-seven percent (87%) of
the premium for individual coverage and eighty-four (84%) of the
premium for family coverage. An employee shall pay a sum equivalent to
thirteen percent (13%) of the premium for individual coverage and sixteen
percent (16%) of the premium for family coverage. The contributions rates
described herein shall apply to all health and dental insurance plans
offered by the District.
Effective July 1, 2017 – The District shall pay a sum equivalent to
eighty-six percent (86%) of the premium for individual coverage and
eighty-three percent (83%) of the premium for family coverage. An
employee shall pay a sum equivalent to fourteen percent (14%) of the
premium for individual coverage and seventeen percent (17%) of the
premium for family coverage. The contributions rates described herein
shall apply to all health and dental insurance plans offered by the District.
6.1.13 Employee premium contributions for the following July and August shall
be deducted throughout the school year, commencing in the prior
September of each respective year, beginning on September 1, 2016.
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6.1.14 RETIREES

6.1.15

a.

Benefits. An employee who retires from the service of
the District may continue to participate in the District’s health
insurance plan provided that the employee has at least ten (10)
years credited service in the District at the time of retirement, and
is enrolled in the plan prior to the effective date of retirement.
Retirees shall receive the same benefits as active employees.
Retirees shall not be eligible to continue to participate in the
District’s dental insurance plan.

b.

Retirees Prior to July 1, 2007. For retirees whose
effective date of retirement is prior to July 1, 2007, the retirees’
share of premiums shall be determined by the District, and may be
redetermined by the District as necessary.

c.

Retirees After July 1, 2007. For retirees whose effective
date of retirement is July 1, 2007 or thereafter, the District shall pay
a sum equivalent to eighty-eight (88%) of the premium for
individual coverage and eighty-five (85%) percent for family
coverage. The retiree shall pay a sum equivalent to twelve percent
(12%) of the premium for individual coverage and fifteen percent
(15%) of the premium for family coverage. The contributions rates
described herein shall apply to all health insurance plans offered by
the District.

d.

Post-Retirement Change of Coverage. Effective July 1,
2007, individuals shall be entitled to the level of coverage
(individual or family) during retirement that they had at the time of
retirement. They shall, however, be entitled to a lower level of
coverage (e.g., family to individual). Individuals shall be entitled to
a higher level of coverage in retirement (e.g., individual to family)
provided that, in addition to the retiree contribution rate, the
retiree shall pay the difference in the cost of the level of coverage
from the level at retirement to the higher level of coverage.

e.

For retirees whose effective date of retirement is after July 1, 2020,
the retiree’s share of health insurance premium shall be the same
rate for individual or family coverage as was paid at the time of
their retirement.
The District shall maintain a flexible benefit spending plan in
accordance with Section 125 of the Internal Revenue Code. Such
plan shall be made available to all unit members, and participation
in said plan shall be at the sole discretion of the individual
employee.
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6.2

PERSONAL INJURY AND REIMBURSEMENT
6.2.1 a.

For the purposes of this section, “injury” is defined in accord with
New York State Workers’ Compensation Law, Section 2(7) as an
accidental injury arising out of and in the course of employment
and such disease or infection as may naturally and unavoidably
result therefrom. The term “injury” shall further be defined as used
in Section 10 of the New York State Workers’ Compensation law.
The employee shall follow prescribed District procedures in
reporting the injury.

b.

An employee who suffers an injury resulting in a disability for
seven (7) calendar days or more shall receive full wages and benefits
extended by this contract provided the employee has accumulated
sick leave accruals. “Full wages” shall be defined as any award
payment made by the Workers’ Compensation Board together with
any remaining amount paid by the District. Deductions from sick
leave accruals shall be prorated based upon the District’s wage
liability.

c.

During the first seven (7) calendar days following an injury
resulting in a disability, the employee shall receive full wages and
benefits. Any absence related to such injury shall be deducted from
the employee’s accumulated sick leave, if any. If the disability
continues for more than seven (7) calendar days, any wage and
benefit not covered by an award payment made by the Workers’
Compensation Board shall be deducted from the employee’s sick
leave accruals and any prior sick leave deductions for those days
will be credited to the employee.

d.

Following the maximum award period established by the
Workers’ Compensation Board, an employee suffering from an
injury shall be permitted to use his/her sick leave accruals for a
personal injury leave of absence. Following the maximum award
period established by the Workers’ Compensation Board and upon
exhaustion of accumulated sick leave accruals, the employee shall
be permitted to take an unpaid personal injury leave of absence for
one year.

e.

If a bargaining unit member suffers a serious injury requiring
medical treatment incurred in the performance of their duties, the
unit member may apply to the Superintendent of Schools, or their
designee, to have up to two (2) sick days restored to their accruals.
Applications must be supported by medical documentation. This
provision shall sunset on June 30, 2023.

6.2.2 The District shall reimburse employees for costs of replacing or repairing
dentures, eyeglasses, hearing aides, or similar bodily appurtenances not
covered by workers’ compensation which are damaged, destroyed, or lost
while in the discharge of the employee’s duties within the scope of his/her
employment as a result of an act or a second person.
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6.2.3 The District will reimburse employees for the value of any clothing or
personal property damaged or destroyed while the employee was acting in
the discharge of his/her duties within the scope of his/her employment
provided that the damage or destruction is not attributable to negligence
of the employee and provided that the employee reports such loss within
two (2) working days of the occurrence. This provision shall not cover
damages to an employee’s motor vehicle except that certain damage to
tires and windows shall be covered up to a maximum amount of two
hundred dollars ($200). Employees will seek reimbursement from their
own insurance carrier before obligating the District under this provision.
The only damage to tires and windows covered by this provision shall be
damage which occurs when the vehicle is parked on or near school district
property during the school day or while the employee is performing job
duties at a scheduled function outside of regular school hours. No such
damage shall be covered unless the employee officially reports the incident
to the police and also reports the loss to the school.

6.3 SICK LEAVE
6.3.1

a.

b.

Paraprofessionals in their first and second year of employment shall
be granted one and one-half days (1-1/2) sick leave per month
credited on the first of the month. Those paraprofessionals in their
third year of employment and thereafter shall be granted fifteen
(15) days of sick leave upon commencement of employment in
September. Paraprofessionals employed after the opening of school
shall have this benefit prorated.
Paraprofessionals employed as twelve-month employees shall
receive three (3) additional sick days for their use during the
months of July and August and any unused sick days shall be
accruable towards accumulated sick leave days as described under
Section 6.3.4.

6.3.2 Up to three (3) sick days may be used by the employee for family
illness. Family shall be defined as an employee’s spouse, child, sibling,
parent or any person living as a member of the family in the same
household.
6.3.3 Employees with less than three (3) years of service may use two (2) days
of sick leave for personal business reasons. Employees with three (3) or
more years of service may use five (5) days of sick leave for personal
business reasons. Personal business leave may not be taken on the
workdays immediately before or after a holiday or recess period and shall
not be used for vacation, recreational, or other employment purposes.
6.3.4 Effective November 1, 2019, employees shall be allowed to accumulate up
to two hundred twenty-five (225) days of sick leave.
a) Any unit member with less than ten (10) years of District service who
retires and is age eligible for retirement as defined by the New York
State Employees or Teachers Retirement System shall receive the value
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elective payment into the employee’s HRA account to be used for
eligible health related expenses. Upon the death of the unit member,
any unused funds shall revert to the District. The District shall provide
an HRA card at no expense to the unit member.
b) Any unit member with ten (10) or more years of District service who
retires and is age eligible for retirement as defined by the New York
State Employees or Teachers Retirement System shall receive the value
of one-half (1/2) of their accumulated sick leave days as a non-elective
payment into the employee’s HRA account to be used for eligible health
related expenses. Upon the death of the unit member, any unused
funds shall revert to the District. The District shall provide an HRA
card at no expense to the unit member.
6.3.5 Notice of unused, accumulated and newly credited days shall be
provided to employees at the beginning of each school year.
6.3.6 Should an employee’s services be terminated prior to his/her earning the
total number of sick days for which he/she has received payment, the
District shall deduct the amount of unearned sick leave pay received from
the employee’s pay prior to termination.
6.3.7 After five (5) consecutive working days absence due to illness or injury,
the District may, upon written request, require the employee to provide
written verification from his/her physician or other health care
professional attesting to the basis for the absence. Any cost associated
with securing this verification shall be borne by the District.
6.3.8 Employees may use sick, family illness and personal time in one (1) hour
increments (up to 14 hours per school year), upon prior approval from
their direct supervisor. Requests for such usage shall be made a minimum
of 48 hours in advance, unless the sick time or personal time shall be
necessitated by emergency circumstances. The direct supervisor shall
determine whether said circumstances constitute an emergency. All other
requests for use of leave time shall be made by using the “Leave Use
Request Form.”

6.4 BEREAVEMENT LEAVE
6.4.1 An employee may use up to three (3) days of paid leave for death in the
immediate family. Immediate family is defined as spouse, parent, child,
sibling, or member of same household. Such leave shall not be deducted
from the employee’s accrued sick leave.
6.4.2 An employee may use up to three (3) days of leave for death in the
family. Family is defined as spouse, parent, child, sibling, member of the
same household, son-in-law, daughter-in-law, aunt, uncle, grandparent,
parent-in-law, and grandchild. The employee may use up to a maximum
of ten (10) days for such leave. Such leave shall be deducted from the
employee’s accrued sick leave.
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6.5 EXTENDED LEAVE
6.5.1 Leave without pay will be granted to employees for the reason and
period indicated below:
a.

Leave will be granted for military duty as provided by law.

b.

Employees may, to the extent possible, request a personal leave
without pay. Said request must be directed to the Board of
Education and the granting of said leave will be discretionary with
said Board. In addition, the leave may not extend beyond June 30
of the school year in which it is requested.

c.

Upon a return to service, an employee’s terms and conditions of
employment will be restored to the level in effect at the time of the
commencement of said leave.

d.

All requests for leaves of absence shall be submitted sixty (60)
days prior to the date of the commencement of the leave. Upon
written request by an employee who failed to provide timely notice
according to this paragraph, the Superintendent in his/her
discretion may waive the obligation to provide timely notice for
good cause shown.

6.6 CHILD REARING LEAVE
6.6.1 An employee shall be granted a child rearing leave without pay for up to
two (2) years following the birth or adoption of a child. A child rearing
leave must be commenced within six (6) months of the birth or adoption of
the child. The employee shall submit a request for child rearing leave at
least forty-five (45) calendar years prior to the commencement of such
leave. If the employee demonstrates that forty-five (45) days notice is not
possible, the employee shall provide as much notice as is practical under
the circumstances. This request shall indicate the length of such leave
requested by the employee. Such a leave is renewable at the discretion of
the Superintendent. Such requests for a renewal of the leave shall be
submitted at least ninety (90) days prior to the end of the leave.
6.6.2 An employee absent on a child rearing leave shall notify the
Superintendent of his/her intention to return to service at least ninety (90)
calendar days prior to the end of the child rearing leave. Failure to notify
the Superintendent within the time prescribed by this section of the
intention to return to service shall constitute a resignation. The
Superintendent, in his/her discretion, may permit an employee to file a
late notice of intention to return to service.
6.6.3 Upon the loss of a child, an employee on Child Care Leave may elect
to return to duty before the expiration date of such leave. The employee
shall be allowed to return to their prior position on the first day of the
semester following such a loss.
Agreement between the City School District of the City of Schenectady Federation of Teachers – Paraprofessional Unit
[July 1, 2018 – June 30, 2023]

Page 21

6.6.4 If the expiration of the leave occurs during the school year, the employee
will be restored to a position at the same level, step and hours as in the
previous position. If the expiration of the leave occurs at the end of the
school year, the employee will be restored to their former position at the
start of the next school year.
6.6.5 Date of Return from Leave: If the expiration of the child rearing leave is
two (2) months or less prior to the close of the school year or is four (4)
weeks or less prior to the end of the school semester, the District may
require the employee to wait until the next school year or next school
semester to return to service.
6.6.6 No employee shall accumulate additional leave days during this leave.
However, an employee may participate in the District’s Health and Dental
Insurance Plan at their own expense.
6.6.7 To the extent that FMLA is applicable to this leave, it shall be utilized.

6.7

ADDITIONAL BENEFITS
6.7.1 Annuities: The District will continue its tax-sheltered annuity plan,
deducting from the gross pay of participating employees who request it,
the premiums due and submitting the premiums to the designated
underwriter or agent at the proper times. The employee will continue to
enjoy free choice of the tax-sheltered annuity plans available. An
employee may initiate, alter or discontinue a plan effective September 1,
January 1, and/or May 1 of any year on three (3) weeks’ notice.
6.7.2 Deductions: The District shall check off and remit payments to the
NYSUT Benefit Trust upon submission of a signed authorization to the
payroll office for any NYSUT member or agency fee payee. Such signed
authorization may be discontinued at the end of the term upon written
notice by the employee to the District. The District shall remit to the
NYSUT Benefit Trust the payments deducted and shall furnish the plan
and the Federation with a list of all employees from whose salaries such
deductions have been made.
6.7.3 Tuition Charges: The dependents of members of the bargaining unit
who live outside the District shall be allowed to enroll in the Schenectady
City School District. The District shall waive all tuition charges for such
enrollment. The maximum number of employee children enrolled under
this provision shall be fifteen (15). Enrollment in any District magnet
school shall follow established District procedures.
Employees may enroll their children in other District schools of their
choice depending upon the availability of space in that school.
Enrollment shall be on a first come, first serve basis.
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ARTICLE 7 – EMPLOYEE RIGHTS AND PROTECTIONS

7.1

LAYOFF AND RECALL
a. In the event of a layoff, the affected employee shall be the one with the
least total service in the bargaining unit. Such service need not be
consecutive within the bargaining unit but must be continuous service
in the district. Voluntary and involuntary separations of employment
shall break the continuity of service, but approved leaves of absence
shall not.
b. An employee who is laid off shall be placed on a preferred recall list
which shall expire one (1) full year from the September immediately
following said layoff. If a vacancy occurs, said employee shall be
recalled in order of seniority.
c. In the event the District needs to eliminate positions within the
bargaining unit, Teaching Assistants shall be considered separate and
distinct from paraprofessionals and will not be subject to layoffs if
paraprofessional positions are eliminated.

7.2

ANNUAL ASSIGNMENT AND TRANSFERS
7.2.1

Notification: An employee shall be notified of the likelihood of
re-employment for the following year by June 19 of the preceding year.
Notification of assignment shall be made at the same time or as soon after as
possible and shall indicate the school, grade level, and type of work and teacher or
administrator with whom the employee will be working and to the extent feasible
the time the paraprofessional would be employed. Provided that information on
the funding of paraprofessionals positions is known by the school district,
notification of re-employment will occur at least thirty (30) days prior to the
beginning of the new school year. At the time the annual re-employment notice is
sent to paraprofessionals, an insert will be included which lists any
paraprofessional vacancies existing at that time.

7.2.2

An employee who has served satisfactorily in a given assignment and who
requests a continuation in the same assignment the following year shall normally
be continued in that assignment.

7.2.3

In making reassignments during the annual assignment process, the preferences
expressed by employees will be followed to the extent possible.

7.2.4

Employee Requests for Transfer: At any time, an employee may request a
transfer to a desired position which is or may become open. The employee’s
request shall be considered.

7.2.5

When all other factors of qualifications are essentially equal, in making
assignments and/or transfers, the administrators shall consider the total service in
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the bargaining unit with preference being given to the employee with the greatest
total service in the bargaining unit. Such service need not be consecutive within
the bargaining unit but must be continuous service in the district. Voluntary and
involuntary separations of employment shall break the continuity of service, but
approved leaves of absence shall not.

7.3

POSTING OF VACANCIES
In June of each school year, the School District will prepare a list of known
vacancies and new positions for paraprofessional positions for the following
school year. These lists will be sent to each location where Paraprofessionals are
employed. In addition, at the beginning of the school year and as they occur,
titles of other vacancies or new positions will be forwarded to the President of the
Paraprofessional Unit. These vacancies and/or new positions shall not be filled
for a period of five (5) working days from the date of publication as indicated on
the posting notice. Except as set forth herein, the notification required by this
section will not place any additional restrictions on the School District in the
filling of these positions.

7.4

PROTECTION
7.4.1 Assault: An employee will immediately report any case of assault
suffered in connection with employment to the principal or immediate
supervisor. The administration will take appropriate action to assure the
future health and safety of the employee.
7.4.2 Legal Defense: The Board agrees to hold employees harmless for all
financial loss, including reasonable attorney’s fees, arising out of any
claim, demand, suit, criminal prosecution or judgment by reason of any
act or omission to act by such employee while serving within the scope of
his/her employment in the discharge of his/her duties.
7.4.3 Payment of Loss: The District shall reimburse loss resulting to an
employee from taking students on trips authorized by the District,
providing the employee was acting in the discharge of his/her duties
within the scope of his/her employment and the District shall reimburse
an employee for any additional premiums on his/her automobile
insurance up to a maximum of three (3) years resulting from any excess of
his/her policy limits.
7.4.4 Notification: An employee must notify the District Treasurer of any
accident or claim which might be covered by this section within ten (10)
days after the accident occurs or the employee knows of the claim. In
addition, an employee shall within ten (10) days of the time he/she is
served with any summons, complaint process, notice demand, or pleading,
deliver the original or a copy thereof to the District Treasurer.
7.4.5 Loss of School Property: Employees shall not be held responsible for
loss to school property when such loss is not the fault of the employee.
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7.5

EMPLOYEE RIGHTS
7.5.1

Personnel Files: A personnel file on an employee shall be maintained
by his/her building principal or administrative supervisor or by the central
administration as appropriate. An employee’s file shall be open for
inspection by him/her at any time but not to others except supervisory
staff members whose duties actually require access to the file. An
employee shall have the right to see and to respond to any derogatory
material before it is placed in his/her file.

7.5.2 Freedom of Association: No censure, reproof, discrimination,
disciplinary action or loss of any rights or privileges which violate an
employee’s constitutional rights shall be made by the school district.
7.5.3 Loyalty Oath: The District agrees not to require any employee to
complete any oath or affirmation of loyalty except as required by law.

7.6

DISCIPLINARY ACTION
7.6.1 No disciplinary action shall be taken against an employee based on an
oral complaint unless the administration possesses documentary evidence
and/or independent confirmation and substantiation of the charges to
justify disciplinary action.
No written notation or record of any
anonymous complaint received by the administration shall be placed in
the employee’s personnel file.
7.6.2 No employee shall be disciplined except for just cause. Such employee
shall be served with a written notice of the action and the reason for it. A
copy of the notice shall be sent to the President of the Federation.
7.6.3 If the employee disagrees with the disciplinary action, then the
employee may elect to file a written grievance with the Superintendent of
Schools within fifteen (15) school days following the issuance of the Notice
of Discipline. The Superintendent shall conduct a hearing within fifteen
(15) school days following the filing of the grievance and thereafter shall
issue a decision within fifteen (15) school days following the hearing.
If the employee and the Federation disagree with the Superintendent’s
decision, the employee and the Federation may elect to submit the matter
to arbitration by filing a demand for arbitration with the New York State
Public Employment Relations Board in accordance with its Rules and
Regulations.
If the employee disagrees with the Superintendent’s
decision, the employee may elect to submit the matter to arbitration with
the New York State Public Employment Relations Board in accordance
with its Rules and Regulations. If the Federation does not represent the
employee in the arbitration proceedings, the employee shall be responsible
for the cost incurred pursuant to Section 4.4.3 of this Agreement. The
demand for arbitration must be filed within fifteen (15) school days of the
employee’s receipt of the Superintendent’s decision.
All decisions
rendered in such arbitration shall be final and binding.

Agreement between the City School District of the City of Schenectady Federation of Teachers – Paraprofessional Unit
[July 1, 2018 – June 30, 2023]

Page 25

In the event that there are not a sufficient number of school days between
the date of the service of the Notice of Discipline and the conclusion of the
school year subsequent to the conclusion of the school year, days shall be
regarded as “calendar days” except on Saturdays, Sundays and holidays.
This applies to the filing of the grievance, Superintendent’s hearing,
his/her decision, and the arbitration process.
7.6.4 Binding arbitration shall serve as the only method of resolving
challenges to disciplinary action, hence, wholly replacing the statutory
provisions provided in Section 75 and 76 of Civil Service Law.
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ARTICLE 8 – EVALUATION

8.1

EVALUATION CONFERENCE
Each employee shall be evaluated at least once during the school year, after a
reasonable time to become familiar with the assignment. Classroom teachers
shall complete a narrative commenting on the paraprofessional’s general
performance which shall be submitted to and considered by the appropriate
immediate administrative supervisor. The administrative supervisor shall be
responsible for the paraprofessional’s evaluation. Shall a paraprofessional be
dissatisfied with the evaluation, he/she may request a conference with both the
supervising teacher and the immediate administrative supervisor in attendance.

8.2 WRITTEN REPORT OF EVALUATION
A written evaluation shall be placed in the employee’s file after it has been read
and signed by the employee and a copy given to the employee. The employee
shall have an opportunity to write a response of the evaluation, such response to
be a permanent attachment to the evaluation.

8.3 JOB DESCRIPTION
A job description shall be provided to each employee upon employment to a
new job title. A job description of the position shall be provided at the time of
any job interview. After notifying the Federation no later than 24 hours prior to
alteration to a written job description, the District may add specific job
requirements to standard job descriptions, such additional requirements may be
the subject of impact negotiations.

8.4 PROCEDURE OF EVALUATION
a.

Paraprofessional evaluations shall be completed in writing and on a
standardized form. The parties agree to meet and develop an
evaluation form that will be agreed upon by March 31, 2020.

b.

Such forms will be made available for all evaluations of
Paraprofessionals in the District.

c.

There shall be one evaluation per year.

d.

All such evaluations shall be completed by May 31 of the school
year.

e.

Procedures for evaluations shall follow the process outlined in
Sections 8.1 and 8.2 of this Agreement.

f.

Teaching Assistants will be evaluated using a form mutually
developed by the parties no later than March 31, 2020.
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ARTICLE 9 – WORKING CONDITIONS

9.1

WORK YEAR
Full year paraprofessionals shall receive pay for one hundred eighty-four (184)
duty days plus eight (8) paid holidays and any emergency days declared by the
District during the school years covered by this Agreement. Duty days will be
defined by a calendar which will be provided to each employee. Additional days
may be approved by the Superintendent of Schools. During the school years
covered by this Agreement, the paid holidays will be:
Columbus Day
Veteran’s Day
Thanksgiving Day
Friday after Thanksgiving

Christmas Day
New Year’s Day
President’s Day
Memorial Day

A paraprofessional working on an extended year basis shall be paid for
Independence Day and for Labor Day if working during the period when such
holidays occur.
At the time of employment or re-employment, a calendar of duty days and paid
holidays will be provided.
School lunch monitors covered by this Agreement shall have as a work year the
number of days lunches are served plus an amount of time prior to opening of
school for preparation and after closing of school for cleanup as determined by
the school district. If the school district determines a further need for their
services in the opening or closing of a school building, their work year can be
extended to coincide with that of the paraprofessional of said building.
9.1.1

Two (2) days among the duty days shall be used for the purpose of
attending the staff development days planned jointly by the District and
the Schenectady Federation of Teachers.

9.1.2 The paraprofessionals assigned to CAINS/CASSEST at WIEC and the
paraprofessionals assigned to Outreach at the Schenectady County
Correctional Facility shall be twelve-month employees. They shall be
required to work thirty (30) days during the months of July and August.
Compensation for days worked in July and August shall be at the
employee’s regular rate of pay. Scheduled wage increases for these
employees shall take effect on July 1st annually.
9.1.3 The paraprofessionals assigned to the Special Education Office at the
Career Center at Steinmetz, the paraprofessional assigned in the Federal
and State Grant Office at the Career Center at Steinmetz and the
paraprofessionals assigned under the chief technology officer shall be
twelve-month employees. They shall be required to work thirty (30) days
during the months of July and August. Compensation for days worked in
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July and August shall be at the employee’s regular rate of pay. Scheduled
wage increases for these employees shall take effect on July 1st annually.
9.1.4 The paraprofessional assigned to culinary at the Career Center at
Steinmetz shall receive $1,000 annually in addition to the basic and other
compensation due them for catering a minimum of fifteen (15) events
involving students outside of the normal school hours. This stipend is
payable in June of the applicable school year upon verification of the
events.
9.1.5 Teaching Assistants shall be required to attend Superintendent’s
Conference Days. If the work year will exceed 184 days, the Teaching
Assistant shall be paid their normal per diem for being in attendance.

9.2 WORKDAY
The needs of the individual projects and/or the school curriculum shall
determine the length of the workday.
All bargaining unit members shall be assigned work hours consecutively as
determined by the Principal or Administrator between the following hours:
Elementary
Middle School
High School
All others

7:00 a.m. and 4:30 p.m.
7:00 a.m. and 4:30 p.m.
6:30 a.m. and 5:00 p.m.
6:30 a.m. and 5:00 p.m.

Paraprofessionals shall receive at the beginning of each school year a written
description of their work schedule that shall be in effect for the entire school year
unless mutually agreed upon in writing between the paraprofessional and their
administrative supervisor.
Annual Teaching Assistant assignments may be scheduled up to an eight (8) hour
workday exclusive of a thirty (30) minute unpaid lunch. The Building Principal
shall schedule the lunch periods for Teaching Assistants. Teaching Assistants will
not be assigned a preparation period.

9.3 DUTY FREE BREAK PERIOD
Each bargaining unit member will be provided a ten (10) minute duty free break
in the morning and afternoon.

9.4 DUTY FREE LUNCH BREAK
Bargaining unit members shall be granted opportunity during the workday for a
duty-free lunch period equal in length to the student lunch break in that facility.
No employee shall be assigned duties which extend continuously for more than
three (3) hours.
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9.5 LUNCH TIME SUPERVISION
The District may assign paraprofessionals to lunch time supervision. The District
shall assign lunch time supervision to the paraprofessionals with the least
district-wide seniority within a particular school building as available as
determined by the principal.

9.6 BUS DUTY
The District may assign bargaining unit members to supervise the loading and
unloading of students as a part of their workday. The District will not assign
bargaining unit members to ride busses without their consent unless required as
a part of the student’s IEP.

9.7

FACULTY MEETINGS
Bargaining unit members are encouraged to attend at their discretion. When
attendance is required, bargaining unit members shall be paid for time beyond
their work-day. Bargaining unit members shall receive notification of faculty
meetings at the same time and in the same manner as teachers.

9.8 WORK AREAS
Classrooms and work areas in which bargaining unit members perform their
duties shall be the subject of discussion and resolution at conference specified in
Section 10.4.1.

9.9 USE OF FACILITIES
The employees of this unit constitute an integral part of the educational staff of
the district and shall be afforded access to and use of lounges, dining areas and
work areas on an equal basis with other members of the educational staff.

9.10 FULL-TIME HOURS
The full-time equivalence shall be seven (7) hours per day exclusive of the unpaid,
duty free lunch break. Paraprofessionals may be assigned to eight (8) hours per
day positions as determined by the District. Promotions, assignments and
transfers of paraprofessionals to eight (8) hour positions shall be assigned as set
forth in Sections 7.2.5 and 7.3 of this Agreement.

9.11 PART-TIME HOURS
Paraprofessionals who now work less then seven (7) hours shall continue to work
such hours.

9.12 PARAPROFESSIONAL ORIENTATION PROGRAM
Effective July 1, 2004, for the period July 1, 2004 through June 30, 2005, and
annually thereafter, up to $10,000 of the District’s monies shall be allocated for
the Paraprofessional Orientation Program designed and implemented by the
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Paraprofessional Unit of the Schenectady Federation of Teachers. Said program
plan for the period July 1, 2004 through June 30, 2005, and annually thereafter,
shall be submitted to the Superintendent or his/her designee for approval prior
to the commencement of the 2004-2005 school year and annually thereafter.

9.13 NEW TEACHER ORIENTATION
Newly hired Teaching Assistants shall be required to attend new teacher
orientation programs. No additional compensation shall be paid for attending
these programs.
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ARTICLE 10 – FEDERATION RIGHTS

10.1 USE OF SCHOOL FACILITIES
10.1.1 Building and Equipment
The Federation and its representatives shall have the right to use school
buildings and equipment without cost at reasonable times of the day or
evening for meetings and other business provided that such use will not
conflict with previously scheduled school activities. The principal of the
building will be notified in advance of the time and place of each meeting.
The use of school duplicating and other equipment by the Federation shall
be occasional.
The Federation will provide supplies and materials which are consumed or
will reimburse the District for the cost of such supplies and materials used.
Any additional janitorial costs for after normal hours shall be borne by the
Federation. If excessive wear or damage to equipment is experienced, the
District reserves the right to withdraw the use of the equipment.
10.1.2 Intra School Mails
The Federation shall have the right to use the intra-school mail facilities of
the District to communicate with its officers, representatives, members
and the employees whom it represents.
10.1.3 Mailboxes
A mailbox or mailboxes shall be provided in each school for employees in
the unit assigned to that school. The Federation shall have a right to use
such mailboxes for Federation business. The mailboxes shall similarly be
open to individual employees in the unit.
10.1.4 Bulletin Boards
The employees in the unit shall be afforded bulletin board space in each
school for communications with each other and with the faculty.

10.2 DUES DEDUCTION
10.2.1 Federation members shall have the exclusive right to have their
membership dues deducted by the Business Office from their paychecks.
Dues deductions shall be made in equal installments throughout the
school year. A signed authorization by each member desiring dues
deduction shall be deposited with the Business Office. Such authorization
shall carry over from year-to-year until withdrawn by the employee.
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10.2.2 Additions to the list of those authorizing payroll deductions of dues
shall be made at any time to be effective for the next payroll date after
fifteen (15) days.
10.2.3 The Business Office will transmit monies from dues deduction to the
Federation within fifteen (15) days of the pay period for which the dues are
deducted, and shall notify the Federation of any withdrawals from payroll
deductions as they occur.
10.2.4 The Federation will provide authorization cards for dues deduction.
The Federation agrees to give the Business Office thirty (30) days notice in
case its membership changes its dues rates for members in the
Paraprofessional and School Related Personnel Unit.

10.3 RELEASE TIME FOR FEDERATION REPRESENTATIVES
10.3.1 Negotiating Committee
If negotiating meetings result in an impasse and there are meetings with a
Public Employment Relations Board mediator or fact-finder and the latter
requests meetings during the school day, the representatives of the
Federation will be relieved from all regular duties without loss of pay as
necessary in order to permit their participation in such meetings. Such
time will not be deducted from accumulated leave. The total number of
days released time shall not exceed twenty (20) in any one year.
10.3.2 When meetings are scheduled during the school day pursuant to Section
10.3.1, no more than one (1) Federation representative per school building
in the aggregate at once will, upon agreement between the Superintendent
and Federation President, be released to participate in such meetings.
10.3.3 Released time will be granted for grievance work by Federation
representatives and witnesses as it is agreed to be necessary by the
Superintendent and the Federation President.
10.3.4 The President or Vice President of the Federation shall be afforded such
time to work with the administration, teachers and paraprofessionals to
carry out the Agreement effectively as the Superintendent and the
Federation President shall mutually deem desirable. Twelve (12) days
without loss of pay shall be granted the President and/or designees to
attend workshops other than the Superintendent’s Conference Day.

10.4 INFORMATION AND COMMUNICATIONS
10.4.1 Conferences
The Federation paraprofessional building representative in each school
shall meet at least once monthly with the building principal to review and
improve school practices and programming. The President of the
Paraprofessional Unit will appoint a committee to meet monthly with a
representative of the Superintendent’s office to consider matters of
concern to paraprofessionals.
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10.4.2 Employees List
The Federation shall be provided with a list of all employees and their
building assignments no later than the end of the first week in the school
year. Any appointments or changes of personnel shall be forwarded to the
Federation as they are made but, in any event, no later than one (1) week
from the date of the change or appointment.
10.4.3 Board Meetings
The Federation shall be informed of the schedule of Board of Education
meetings. Seating shall be reserved for Federation representatives until
meeting time. Two (2) copies of the board minutes shall be forwarded to
the Federation and the Paraprofessional President.
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